SOP- to submit application of Mutation

Step-1:-visit website www.banglarbhumi.gov.in
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West Bengal State Emergency Relief Fund

The West Bengal A s ALL t ibute in West Bengal State Emergency Relief Fund and the u and control of situati ising out of unforeseen ies like COVID-19 (CORONA). Contribution to this
fund entitles you to claim 100% deduction under section 80G of the Income Tax Act.

The contributions can be made throngh Cheque/ DI debit card/ Credit Card/ UPT and kind.
Bank details for Cheque/ DD/ debit card’ Credit Card/ UPI contribution are as follows:

Ade Name West Bengal State Emesgency Relief Fund .
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Step-2:-Click on Sign In
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West Bengal State Emergency Relief Fund

The West Bengal State Government Appeals ALL to contributc in West Bengal State Emergency Relicf Fund and assist the State in prevention and control of situation arising out of unfé i¢s like COVID-19 (CORONA). Contribution to this
fund entitles you to claim 100% deduction under section 80G of the Income Tax Act.

The contributions can be made through Cheque/ DD/ debit card/ Credit Card/ UPI and kind.
Bank details for Cheque/ DD/ debit card/ Credit Card/ UPI coniribution are as follows:

Ale Name West Bengal State Emergency Relief Fund
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Step-3:- Put USER ID and Password and log in to account.

Logio to Your Account
Teparinsenral Tsers # Citlzens

SR ENTER LOGIN ID,Password

AND CAPTCHA AND CLICK
B Fr ON LOGIN

Step-4:-Click on Citizen Services
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Citizen Services  Know Your Property  Query Scarch  Public Grievance  Movza Information

DOWNLOADS | GALLERY | FAQ DASHEOARD | CAREERS

Click on citizen Services

LW TR 11

The West Bengal State Government Appeals ALL to contribute in West Bengal State Emergency Relief Fund and assist the State in ps
fund entitles you to claim 100% deduction under section $0G of the Income Tax Act

The contributions can be made through Cheque/ DD/ debit card/ Credit Card/ UPT and kind.
Bank details for Cheque’ DD/ debit card/ Credit Card/ UPI contribution are as follows:
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Step-5:-Click on Online Application

Click on Online
Application

ntine Service Stats

GRN Soarch

Motz Map Availabilty Detaiis

ApplicationRecoipt Reprint

RSLR Information

Step-6:- Click on mutation Application

Click on Mutation
Application

Sence Deinery

Ontine Service Status




Step-7:-Select District, Block, Mouza. Fill Applicant Details, Name, Address, Deed No, Registry Office

etc.

MUTATION APPLICATION

District: * Block Mouza:
[ 18] UTTAR DINATPUR - 162 ISLAMPUR v [015 ) Ralughat -
| Reference Number

Applicant Description  Particulars of Transferor  List of Enclosures  Processing Fee  SoP for disposal of Mutation

Particulars of Applicant

T Fill up all Details
First Name: * Last Name: Husband ® Father () Others*®

Deed No: * I

Step-8:- Fill up Buyer details. If applicant and Buyer is same person then the detail filled up
in particulars of Applicant will auto populate. Put aadhar no, Mobile no and eMail ID and
verify OTP received in mobile no and eMail Id.

Buyer Details

First Name: * Last Name: -I I I I H I ‘Husband Father Others *
= Satn Fill up all Details e
s
—Selection— - —Selection-- - NS - —Selection— -
- i

Step-9:- Click on particulars of Transferor and click on + sign to add plot.

Applicant Description  Particulars of Transferor  List of Enclosures  Processing Fee  SoP for disposal of Mutation

Particulars of Transferor

Serial no. First Name™ Last Name Plot o™ Khatian Ho.* Share Area(as appiied)™

Click here

@ Click on + sign to add plots

+ /8

+ - Add seller detail 7 5-Update seller detail %+ Delete seller detail




Step-10:- Add record details (plot no,Khatian no,area of sellers sold and

select present used classification. ThenClick on Submit.

Processing Fee  SoP for dispasal of Mutation.

Particulars of Transferor

Mw ‘-‘ First Mame® Last Name Plgt No® Khatian No.* Share Area{as appied)®
irst Name= najrul | \

st Name |islam |

Suardian Name™ choinuddin |

suardian Type Father v

\ddress(1)* | nij | <:|

\ddress(2) |

\ddress(3) |

P = s #-Update seller detail - Delete seller detail
e 5 » | 297 il

\rea* [0.01 [acre v —

-and Classification Deed Wise™ | [008] T§

'urpose of Mutation™ ( homestead and non-agri Ui

e

P

i

my/ our knowledge and I/ We have not concealed or misrepresented any fact and the documents uploaded herewith. I/We shall bear full responsibility of any factual error(s) of the
if any. 1, copy of 1P

the authority.

H

 —————————————— )

Get Started

Submit = Cancel

Support

Step-11:-Record details will be added

Applicant Description  Particulars of Transferor  List of Enclosures  Processing Fee  SoP for disposal of Mutation

5 oo T T S 1 ) T caie

+ -Add seller detail # <Update seller detail @ :-Delete seller detail

Particulars of Transferor

Seral Na. Firet Name® Last flame Piok No* Khatian io.* Share Aresiaz spplied)™

Step-12:- Click on List of Enclosurers. Tick appropriate check box. Upload documents viz.deed,

declaration, up to date khajna receipt.

Transferor i SoF for disposal of Mutation

affgFs wFm aerews owta)
Copy / copies of registered deed.

[Allow File type PDF & File size 2 MB Maxitmum]

o

FLTRTE “IAT o F

fer wfem

Copy / copies of chain deeds.

a

G TG At
Copy of up-to-date rent receipt.

B AR vl e o BT @ i o)
Declaration in prescribed Form with court fee stamp of Rs. 10

o) :
Copy / copies of legal heir certificate / hebanama etc. c:




Step-13:- Put Captcha. Tick declaration check box. Then click on submit application.

First Name: * Last Name:
Bahiz Selkh
Address: *
istampur

District:*
[18 ] UTTAR DINAPUR

AMode Of Transfer: *
sale O Gint Owin O Exchange O Others

Date of Deed:
08102023

Buyer

First Name: * Last Name:
Babla Sekh
Address: *
istampur
Castes * Gender: *
GENERAL v MALE
Asdhaar No: Mobile No.; *
401025051920 9836631205

Husband ® Father O Others®
Najrul ltam
Registry Office: *
v [02] ADSR ISLAMPUR

Hushand © Father  Others *

Najrul Istam
Tenant Type: * Religion: *
; v MUSLDM

EMailID: *

mingiEgmail com

Click on submit

Type The Characters Shawn"

LAVLXP AVLX)

B The information furnished herein above is true and correct to the best of my, our knowledge and 1/ We have
information supplied/ uploaded by me /us and also shall bear criminal and civil consequences, if any. I/ We shall prody

Lmlni ot misrepresented any fact and the documents uploaded herewith. 1/We shall bear ful
1 d ich d wh 3

Step-14:-Application No will be generated and pop up message box will reflect amount of

Mutation fees. Click on OK.

‘Reference Number - 'MUTE2023010109825" (Please note down the Application Number.) <:I

Application No

Applicant Description  Particulars of Transferor  List of Enclasures  Processing Fee

[Allow File type PDF & File size 2 MB Maxinum]

0 cfefges whm ceews o)

Copy / copies of registered deed.

W AUIRTE 1A o [5.2=)
Copy / copies of legal heir certificate / hebanama efc.
O Frswfe
Copy / copies of chain deeds.
O =t argre 2

Copy of up-to-date rent receipt.

Click on

Application successfull received for
. ﬁauun

S0P for disposal of Mutation

Amount of Mutation
Fees to be paid

n
Your Appication No. is-MUTEZ023010109825

Proper Khatian-—>Piot combinations are.
5 >122— >Vaiid Plot
Court Fee uall be Rs.40

Application Fee wil be Rs.0

[Chioose File | o fl chosen

e Wl caremers o7 BT (TG e wers)

Declaration in prescribed Form with court fee stamp of Rs. I

OK

[ Gnoose File | No file chosen

Step-15:-Click on Download Application. Keep a print copy of the application.

‘Reference Number - MUTE2023010109825' (Please note down the Application Number.)

Applicant Description  Particulars of Transferor  List of Enclosures  Processing Fee

SoP for disposal of Mautation

[Allow File type PDF & File size 2 MB Maximum]

D fefges v @eews o

5 of registersd deed.

Capy /

0 SEAEaa FEHE 1T o (SEaAaPIad ()

Choose File | No file chosen

Copy / coples of legal helr certificate / hebanama ete.
O frwfem

Copy / copies of chain deeds.
0O e g afm

Capy of up-to-date rent receipt.

Application

Click on Download

Ghaose Fi | No e chowen

e wof caramrers (7 B it s o)

Declaration in prescribed Form with court fee stamp of Rs. 10/

Cheose File | No file chosen

‘Type The Characters Shown*

| The information furnished herein above is true and correct o the best of my/ our hwwkd;:Vd 1/ We have not concealed or misrepresented any fact and the documents uploaded herewith. 1/We shall bear full responsibility of any factual error(s) of the

information supplied, uploaded by me/us and also s if any. T/We

original documents, copy of which uploaded as and when demanded by the authority.




Step-16:- Downloaded application be like this,

)
J

W

(

Land & Land Reforms And Refugee Relief & Rehabilitation Department

PROFORMA APPLICATION FOR MUTATION

Application No : MUTE2023010109825

Application Date : 08/10/2023

1.Particulars of the Applicant :

(a) Name :BirbalAtha

(b) Father's/Husband's Name :Bholanath Atha
(c) Postal Address nij

(d) Phone/Mobile No. (If Any) 19836641206
(c) Existing Khatian No. of the Applicant in the relevant :N/A

Mouza (If Any)

2.Deatils of Transfer :

(a) Mode of Transfer :Sale
(b) Registered Deed No. and Date :2258,14/10/1998
(¢) Whether Transferred directly from recorded raiyat :YES

If not, state whether copies of all chain deeds are -
available with him

3. Particular of transferer:

Name :BholanathAtha
Father's’Husband's Name :Gangadhar Atha
Postal Address nij

4. Land Schedule for which mutation sought for:

Police Station Mouza J.L. No. Khatian No.

Plot No. Arca Valid

Bankura Gouripur 55 228

122 0.01 acre YES

Signature of the Applicant with seal, if any



Step-17:- Click on Make Payment to pay fees of Mutation

Reference Number - 'MUTE2023010109825" (Please note dovwn the Application Number.)

Applicant Description  Particulars of Transferor  Listof Enclosures  Processing Fee  SoP for disposal of Mutation

[Allow File type PDF & File size 2 MB Maximum]

0 AfGEErsafm S o)
Copy / copies of registered desd. [Choees T8 | o file chosen
BRI it R | L A W)
Copy / copies of legal heir certificate / hebanama ete.
Fergwfor

Copy / capies of chain deeds

e Click on Make Payment

Copy of up-to-date rent receipt. | Choose File | No file chosen
7 iR wrf carererm o BT (T i ST
Type The Characters Shown" CERYDIF D

"] The information furaished herein above is true and correct 1o the best of my/ our knowledge and 1/ We have bt concealed or mistepresented any fact and the documents uploaded heeewith. 1/We shall bear full sesponsibility of any factual ercoe(s) of the
information supplied/ uploaded by me /us and also shail bear ceiminal and civil consequences, if any. 1/We shall produce the original documents, copy of which uploaded as and when demanded by the authority.

Step-18:-Select request type“Mutation”.Put application No,Captcha and Click on view.

FEES COLLECTION

Request Type®

Mutation ~
J— —

P e .
l<——

Click on view

10982

Applicant Name

Application Date

Application Fee

Processing Fee

Discalimer

Step-19:-Select the payment method (net banking/Debit card/Counter Payment etc)
and click on Continue.

FEES COLLECTION

N
Request Type* Mutation -
Application No.*
Enter Capteha® L

=]

=
Applicant Name Birbal Atha
Application Date 08102023
Application Fee 7
Processing Fee ®
Proceed Payment through GRIPS.
neBanking Counter Payment &  DebitCard o SBIEpay
[




Step-20:-Payment through GRIPS. Click on continue.

PAYMENT THROUGH GRIPS

Dept. Refervnce No. 05120230101 50469
Head Of Account TP e
Amount =

Period Fram

Period Ta

Click on continue

.Nm

Please nate down Transactor
In Casa of any Oniine Pay
For Any Service:
Please use “Cilizen Service> "GRN Search” Manu
Provide GAN No. and Appication No.(Transacon Id of GRIPS) fo verity your payment.
Also Nete That:
GRN search will be available for & particular GRN upio expiry of one month only from the date of application.
[In Case of any Transaction failura batween Bank and GRIPS, please refer to instructions at GRIPS Portal |

Id. and Got. Reference No (GRN) from GRIPS Portal befare procesding towards actual Payment.
(Netbarking/Debit Card), if no response returns to banglarbhumi website, refer the folowng steps:

Step-21:- Tick the Check Box and click on Next

1. Land & Land Reforms and Refugee Relief & Rehabilitation w4 ~

Department Details

Organization Type Organization Name User Type s
Government Land & Land Reforms and Refugee

Relief & Rehabilitation

Ref. No. Identification No. Frequency of Payment
Debit Card Payment

0512023010150469 MUTE2023010109825
Period From Period To Remarks In Favour Of
08/10/2023 08/10/2023 Mutation/Conversion Request Fee Land Records

Paid Online Through GRIPS
Service and Tax Details

Subservice Name HOA Description Head of Account Amount
Deposition of Mutation and Deposition of Mutation and 0029-00-800-028-27 40

Conversion Charge by BLLRO Conversion Charge-Mutation and
Conversion Fees

TOTAL %

Click on Next Rupees Forty only

Verified and checked

Step-22:-Select Payment Method, Bank Name and click on Next.

Payment

Review and Confirmation Payment Mode and Bank Selection

You must complete this step in 4 minutes 50 seconds.

de* Bank*

Debit Card Payment State Bank of India

Click on Next




Step-23:- Note GRN no for future use. Then click on OK.

() Success

Your transaction has been processed.
Please note the following details for future reference:

GRIPS Payment ID: 081020232025029980

Government Reference Number (GRN) for individual payments within transaction:
1.192023240250299815

this dialog and review i will also find these details in their transaction history upon login.

Step-24:-Click on Pay Now

GRN Details

GRN

19202324C

Frequency of Payment

In Favour Of

Land Records

Service and Tax Details
Subservice Name

Deposition of Mutation and
Conversion Charge by BLLRO

Organization Type Organization Name User Type
Land & Land Reforms and Refugee
Relief & Rehabilitation
Ref. No. Identification No.
Debit Card Payment
0512023010150469 MUTE2023010109825
Period From Period To Remarks
08/10/2023 08/10/2023 Mutation/Conversion Request Fee

Paid Online Through GRIPS

HoA Description Head of Account Amount
Deposition of Mutation and 0029-00-800-028-27 40
Conversion Charge-Mutation and

Conversion Fees

240

Rupees Forty only

You must complete this step in 3 minutes 27 seconds.

ElR




Step-25:- After making payment go to Citizen Services and click on “GRN search”

€ =+ C & banglarbhumigovin/BangladhumiHoms = a4 O0a

Omfme Application

Sirvice Delivery

Omiinn Seevice Status

L ——— L | Click on GRN search

Miniza Map Avasdablity Detards

Applscaton/keceipt Repont

RSLR Informiation

Land Classificabon

eChallan Services

Step-26:-Select Request type “Mutation” Put GRN No, Application No, Captcha then click on
Submit. Payment status will be displayed on right hand side. Download the Paid Challan.

SRIPS PAYMENT DETAILS

“GRN search will be avallable for a particular GRN upto expiry of one maonth only from the Date of Application.
**Certified Copy,Pl,PLM will be available for one month from date of first download.

Request Type * REVENUE @ Application No
Enter GRN No. * Enter GRN No.
Application No * Pavment Date
Enter Captcha * Account Head
Bank Name

Submit
Click on Submit Application Fee

Put GRN No ,Application No, Captcha

Digitally Signed ROR Or Plot Information Can Be Best Viewsd in Adobe Acrebat Reader 10.Check your popup blocker. Popup should net be blocked

Now please visit concerned BL&LRO office for next step viz., hearing etc.



