
 

Click on Sign In 

            SOP- to submit application of Mutation 
Step-1:-Visit website www.banglarbhumi.gov.in 

 

 
 

Step-2:-Click on Sign In 
 

 
 
 
 
 
 
 
 
 
 
 



 

Click on citizen Services 

ENTER LOGIN ID,Password 
AND CAPTCHA AND CLICK 
ON LOGIN 

Step-3:- Put USER ID and Password and log in to account. 

 

 

Step-4:-Click on Citizen Services 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
Step-5:-Click on Online Application 
 
 

 
 
 
 
 
Step-6:-  Click  on mutation Application 
. 

 
 
 
 
 

 

 

 

 

 

 

Click on Mutation 
Application 

Click on Online 
Application 



 

Step-7:-Select District, Block, Mouza. Fill Applicant Details, Name, Address, Deed No, Registry Office 
etc. 

 

 
 

 

Step-8:- Fill up Buyer details. If applicant and Buyer is same person then the detail filled up 
in particulars of Applicant will auto populate. Put aadhar no, Mobile no and eMail ID and 
verify OTP received in mobile no and eMail Id. 

 

 
 

 
 
   Step-9:- Click on particulars of Transferor and click on + sign to add plot. 
 

 
 
 
 

 
 
 
 

Click on + sign to add plots 
Click here 

Fill up all Details 

Fill up all Details 



 

Added recorded details 

 

 Step-10:- Add record details (plot no,Khatian no,area of sellers sold and 
select present used classification. ThenClick on Submit. 
 

 
 
 

Step-11:-Record details will be added 
 

 
 

 
Step-12:- Click on List of Enclosurers. Tick appropriate check box. Upload documents viz.deed, 
declaration, up to date khajna receipt. 
 

 
 

 
 

Tick 
Check
box 

Upload 
documents 

Click on submit 

Fill seller details including 
plot no Khatian No, area 
sold 



 

Click on Download 
Application 

 
Step-13:- Put Captcha. Tick declaration check box. Then click on submit application. 

 

 
 
 
 

Step-14:-Application No will be generated and pop up message box will reflect amount of 
Mutation fees. Click on OK. 

 
 
 
 
 
 
 
 
 
 
 
Step-15:-Click on Download Application. Keep a print copy of the application. 
 

 
 
 
 

Click on submit 

Click on 
OK 

Amount of Mutation 
Fees to be paid 

Application No 



 

 
 Step-16:-  Downloaded application be like this, 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 

Click on view 

 
Step-17:- Click on Make Payment to pay fees of Mutation 
 

 
 
 

Step-18:-Select request type“Mutation”.Put application No,Captcha and Click on view. 
 

 
 

Step-19:-Select the payment method (net banking/Debit card/Counter Payment etc) 
and click on Continue. 
 

 
 
 
 
 
 
 
 

Click on Continue 

Click on Make Payment 



 

Click on continue 

Click on Next 

Step-20:-Payment through GRIPS. Click on continue. 
 

Step-21:- Tick the Check Box and click on Next 
 

 
 
Step-22:-Select Payment Method, Bank Name and click on Next. 

 
 
 
 
 

Click on Next 



 

Click on Pay Now 

Step-23:- Note GRN no for future use. Then click on OK. 
 

 
 
Step-24:-Click on Pay Now 

 
 

 
 
 
 
 
 
 

Click on OK 



 

 
Step-25:-   After making payment go to Citizen Services and click on “GRN search”  
 

 
 
Step-26:-Select Request type “Mutation” Put GRN No, Application No, Captcha then click on 
Submit. Payment status will be displayed on right hand side. Download the Paid Challan. 

 

 
Now please visit concerned BL&LRO office  for next step viz., hearing etc. 
 
 

 
 
 

Put GRN No ,Application No, Captcha 

Click on Submit 

Click on GRN search 


